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The Key to Secure

Media Storage

9 Things to Consider When Assessing Your
Offsite Media Storage and Rotation

The Key to Secure Data Management

In today’s digital landscape, safeguarding data and

media assets is more crucial than ever. Offsite media

storage and rotation is a strategic approach that
businesses use to securely manage their valuable data and physical
media—such as backup tapes, hard drives, and key documents—at a
location separate from their primary premises. This method enhances
data protection, supports disaster recovery, and ensures compliance
with regulatory requirements.

What is Offsite Media Storage and Rotation?

Offsite media storage and rotation involves storing duplicate

coples of essential data at a secure, remote |ocation. By

rotating media between the primary site and an offsite facility,
organisations can ensure data availability even in the event of disasters,
such as fires, floods, or system failures. Here's a closer look at the key steps
and benefits of this process.

Location Selection

Choose an offsite location that is secure, easily
accessible, and geographically distant enough to
mitigate the risk of local disasters. Each media asset
should be barcoded, tracked, and logged to ensure

efficient retrieval when needed.

I»]2

Regular Rotation

cycles.

a4

Security and Encryption

information.
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Regulatory Compliance

Many industries are subject to strict data retention and
storage and
rotation helps organisations meet these requirements,

protection regulations. Offsite media

Regular media rotation between primary and offsite
locations is key. Rotation schedules should be
customised to align with data retention policies,
regulatory demands, and business needs. Common
rotation frequencies include daily, weekly, or monthly

Data security is of paramount importance. Media assets
should be encrypted prior to transportation to the
offsite location to prevent unauthorised access.
Implementing robust physical and digital security
measures is essential for protecting sensitive

Media Inventory

Maintaining an accurate and comprehensive inventory
of all media assets is essential. This includes backup
tapes, hard drives, and critical documents, allowing
organisations to precisely manage and locate their data.

Data Restoration and Testing

The primary purpose of offsite storage is data
restoration. Regularly testing the restoration process
ensures that stored media remains recoverable and
usable in the event of data loss or system failure
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Disaster Recovery

Offsite storage is critical for disaster recovery, providing
a secure backup unaffected by incidents at the primary
site. This ensures business continuity and minimises
downtime during unexpected events.
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offering a dependable method for ensuring compliance
with legal and industry standards.
o - Documentation and Auditing
Maintaining detailed records of stored media, rotation
Vv - schedules, and access history is crucial for accountability
V — and compliance. Regular audits help verify that
o =— processes are aligned with regulations and that data

Continuous Monitoring

processes is essential as data volumes

business requirements.

remains secure and accessible.

Regularly reviewing and updating offsite storage
INnCrease and
technology evolves. This ensures your offsite storage
solution remains effective and continues to meet

In an environment where data security, regulatory compliance, and disaster recovery are integral to
business success, partnering with a specialist in offsite media storage and rotation can make a significant
difference. Outsourcing to experts provides access to secure storage, efficient data recovery, and
regulatory compliance—without the need to invest in costly legacy systems or dedicate internal resources.

Want to learn more?

Contact us: info@oasisgroup.com or
visit our webite: www.oasisgroup.com




